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Procedures and policies for maintaining and utilizing physical, academic and 
support facilities: -
The college executes the systematic procedures and policies for maintaining and utilizing 
physical ,academic and support facilities college also provides budgetary provision under 
different heads of the maintenance and update the physical and support facilities available on 
the campus considering estimated expenditure. The Meetings of College Development 
Committee (CDC)are taken regularly regarding maintenance and utilization of physical, 
academic and support facilities. All department heads arrange a meeting of their respective 
department by the end academic year in order to know the requirements of their department. 
These requirements are informed to the registrar for their timely fulfilment. 
To maintain and upkeep the facilities, the college has used the following measures: 

• Daily Sweeping and cleaning of classroom, passages and ground etc. is allotted to the 
supporting staff(peons) and their immediate reporting authority is the Registrar. The 
washrooms and toilets are cleaned by the staff of an outsourced agency. 

• Stock· is supervised regularly and verified at the end of every academic year and reports are 
prepared. Those reports are submitted to the registrar. Stock Verification register is 
maintained by every department and updated regularly. 

• Apart from regular maintenance, if there is a need of occasional maintenance or repair, it is 
informed to the Registrar who arranges the needful by using in house agency or outsources 
it. 

• Regular maintenance of instruments in different laboratories in also done by the faculty of 
concerned departments. 

• Garden and other indoor plants kept in the corridor are maintained by the supporting staff. 
• Watchmen are appointed shift wise on contract basis for the security of the campus. 
• Fire extinguishing system is installed at Administrative office, science laboratories, hostels 

and wherever necessary. 
• Resources in the central library are maintained by the staff of the library under the guidance 

of the Librarian and library committee. 
• Feedback is taken from students regarding maintenance of facilities through suggestion box. 

Their feedback is put forth the CDC and proper actions are taken accordingly. · 
• Along with these measures AMC are given to outsourced agencies for the complicated and 

expertise maintenances of precious equipments. 
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